INSTRUCTIONS FOR EXECUTING THE DOCUMENTS  FOR TRANSMISSION OF SECURITIES,

WITHOUT LEGAL REPRESENTATION

                                   Read carefully the instructions before filling in the enclosures

Enclosed are the following forms / formats, which are to be executed by the claimant(s), as per the instruction given hereunder.

Title Claim Form ( Annexure T)

Affidavit ( Annexure  A )

Indemnity ( Annexure I )

No Objection Statement ( Annexure N)

INSTRUCTIONS

General Instructions :

If the value of the securities is more than Rs.2,00,000/-, as on the date of the execution of the form, as per the guidelines of SEBI, vide their circular no. CIR/MIRSD/10/2013 dated 28th Oct 2013,  you are requested to obtain the Succession certificate / Letter of Administration/Probate of the will/ Court decree/order issued by competent court.
In case the name of the deceased investor on the death certificate differs from the name on the share certificate, an appropriate Affidavit, on a non – judicial stamp paper of Rs.100/- to be executed in confirmation that they are one and the same person.

Share certificate, in original should be submitted along with the executed documents.

Death certificate of the deceased holder, either as original or an attested copy of the same, to be submitted along with the documents. 

In case the deceased holder has left a will, same can be submitted with other documents, as a supporting document.

Notarisation & attestation of any of the applicable documents should be with the seal / stamp of the concerned official along with his / her name, designation, official number and address. 

Title Claim Form ( Annexure T )

Please read the form carefully, before filling up the same.

If the deceased has left a will, please enclose a copy of the same, duly attested.

Wherever the reply needs to be Yes ( Y ) OR No ( N ), kindly cancel the one which is not relevant.

Any correction in the form, should be authenticated by the claimant & the Notary.

Wherever the question requires a precise Yes / No, please indicate the same and do not leave the column blank.

Affidavit ( Annexure A )

Affidavit is to be executed , as per the format only.

Affidavit is to be executed on a non judicial stamp paper of Rs.100/- Alternatively you may affix the Special Adhesive stamp of Rs.100/-, on the format itself ( at the reverse of the ‘T’ form )and execute the Affidavit.

Affidavit is to be Notarised by a Magistrate / Notary, with his / her full name, address, Regn. No., along with official seal.

Execution of Affidavit, as per the format, shall not restrict the Bank / Company’s  right to refuse the application altogether or to insist on a Legal Representation via Succession Certificate / Probate of will / Letter of Administration/etc. before transmitting the securities.

Indemnity ( Annexure I )

Indemnity is to be executed , as per the format only.

Indemnity is to be executed on a non judicial stamp paper of Rs.200/- Alternatively you may affix the Special Adhesive stamp of Rs.200/-, on the format itself and execute the Indemnity.

Each and every page of the Indemnity is to be signed by the Claimant(s) and the surety.

In case the claimant signs in the vernacular language / does not understand English, the Notary has to give an undertaking that he has read the contents of the Indemnity &  in the language known to the clamant and he / she has understood the contents.

Any correction, made in the Indemnity, is to be authenticated by the applicant, Surety  and the Notary, by signing against such corrections.

Indemnity is to be Notarised by a Magistrate / Notary, with his / her full name, address, Regn. No., along with official seal.

No Objection Statement - NOS( Annexure N)

‘ No objection statement’ is to be made by legal heir(s) whose name(s) is / are excluded in transmission of securities which are currently standing in the sole name of deceased holder.

The statement is to be executed, separately, by each renouncee.

Photocopy of the Format can be used for multiple renounces.

Quoting the distinctive numbers of the securities, on the No objection statement, is a compulsory requirement.

In case of a minor claimant, the natural guardian of such minor can execute the NOS.

Signature of the renouncee, needs to be attested by the bank official of the renouncee, quoting the account no. of the renouncee, along with the full name & address of the Bank branch, name & official number of the attesting authority, and the seal of the bank branch.

Name and specimen signature of the Applicants. ( Specimen signature is required in duplicate)
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